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1. Business English Materials 
Brieger, Nick and Comfort, Jeremy, Language Reference for Business English, 
Prentice Hall, Hertfordshire, 1992, 0-13-093428-3 
 
Brieger, Nick and Comfort, Jeremy, Marketing, Prentice Hall, Hertfordshire, 1992, 0-
13-093469-0 
 
Brieger, Nick, The Language of Business English, Ellis Horwood, New York, 1994, 0-
13-042516-8 
 
Brieger, Nick, Teaching Business English Handbook, York Associates, York, 1997, 1-
900991-07-1 
 
Corbett, Jim, English for International Banking and Finance, Klett, 2002, 3-12539-
310-8 
 
Cotton, David, Market Leader. Intermediate Business English Course Book, 
Langenscheidt-Longman, Berlin, 2000, 3-526-32838-2 
 
Cotton, David, Market Leader. Intermediate Business English Practice File, 
Langenscheidt-Longman, Berlin, 2000, 3-526-43522-7 
 
Cotton, David, Market Leader. Intermediate Business English Course Book; cassette, 
Langenscheidt-Longman, Berlin, 2000, 0-582-32839-X 
 
Duckworth, Michael, Business Grammar & Practice, Oxford Univ. Press, Oxford, 
2003, 0-19-457079-7  
 
Eck, Vera, Langenscheidt Bürokorrespondenz Englisch, Langenscheidt, 2005, 3-468-
29933-8 
 
Emmerson, Paul, Business Grammar Builder, The Nature Press, Houndmills, 2002, 
0-333-75492-1 
 
Ferraro, Gary P., The Cultural Dimension Of International Business,  Pearson 
Prentice Hall ( 5th Edition), 1990, 0-13-192767-1 
 
Hodge, Georgina, Bewerbung und Vorstellung, Langenscheidt, Berlin, 2004, 3-468-
42484-1 
 
International Chamber of Commerce, Key Words in International Trade( 4th Edition), 
International Chamber of Commerce, 1996, 9-28421-187-5 
 
Johnson, Christine, Market Leader. Business English Banking and Finance, 
Langenscheidt-Longman, Berlin, 2000, 3-526-32843-9 
 
Krüger, Werner, Business Grammar Intermediate, Cornelsen & Oxford, Berlin, 1997, 
3-8109-2747-3  
 
Langenbeck, Jochen, Langenscheidt Praxiswörterbuch Business Accounting 
Englisch, Langenscheidt, 2006, 3-86117-246-1 
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Langenscheidt, Business English – Fit für den Job, CD-Rom 
 
Langenscheidt, Business English – Wotschatz-Set, 2006, 3-468-29923-0 
 
Langenscheidt, Business English – Wotschatz-Set, Audio CD 
 
Langenscheidt, Der Business-English-Kurs – Lehrbuch, 2006, mit 3 Audio CDs 
 
Langenscheidt, Der Business-English-Kurs – Begleitbuch, 2006 
 
Langenscheidt, Der Business-English-Kurs – Lexikonwortschatz, 2006, mit 2 Audio 
CDs 
 
Lau, Susan, Money Matters, Cornelsen, Berlin, 2001, 3-8109-2302-8 
 
Mascull, Bill, Business Vocabulary in Use 
Cambridge University Press / Ernst Klett Verlag, 2002, 0-521-77529-9 
 
Mawer, Jenny, Business Games, Thomson, Boston, 2002, 0-906717-98-1 
 
Michler, Fritz, Trade Matters, Cornelsen, Berlin, 2005, 3-464-02530-6 
 
Pilbeam, Adrian, Market Leader. Business English International Management, 
Langenscheidt-Longman, Berlin, 2000,  3-526-32841-2 
 
Rehan, Jens Peter, Fachwörterbuch kompakt Teleinformatik und 
Kommunikationstechnik, Langenscheidt, 3-86117-248-8 
 
Sadler, Philip, Strategic Management, Kogan Page, 2007, 0-7494-3938-6 
 
Strutt, Peter, Market Leader. Business Grammar and Usage , Langenscheidt-
Longman, Berlin, 2000, 0-582-36575-9 
 
Strutt, Peter, Business Grammar and Usage, Pearson Education Ltd., Edinburgh 
Gate, 2000, 0-582-365759 
 
Tenberg, Reinhard, Langenscheidt Wortschatz Business Englisch, Langenscheidt, 
2005, 3-468-40963-X 
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2. Letters, Emails and Correspondence 
 
Abegg, Birgit and Benford, Michael, Geschäftsbriefe Englisch, Langenscheidt, Berlin, 
1998, 3-468-40921-4 
 
Abegg, Birgit, Communication for Business, Hueber, Ismaning, 2000, 3-19-002681-5 
 
Ashley, A., Handbook of Commercial Correspondence, Oxford University Press, 
Oxford, 1998, 0-19-457206-4 
 
Ashley, A., A Correspondence Workbook, Oxford University Press, Oxford, 1992, 0-
19-457207-2 
 
Brereton, John C. and Mansfield, Margaret, Writing on the Job, W.W.Norton & 
Company, New York, 2000, 0-393-97511-8 
  
Brieger, Nick and Cornish, Anthony, Secretarial Contacts, Klett, Stuttgart, 1989, 3-12-
538178-9 
 
Chapman, Rebecca, English for Emails, Cornelsen, Berlin, 2003, 3-464-01878-4 
 
Clarke, David, Elementary Commercial Correspondence, Cornelsen, Berlin, 2004, 3-
464-01992-6 
 
Clarke, David and Wessels, Dieter, Intermediate Commercial Correspondence, 
Cornelsen, Berlin, 2004, 3-464-02800-3 
 
Emmerson, Paul, Email English, Macmillan, Oxford, 2004, 1-405-01294-3 
 
Lynn, Adele B., The Emotional Intelligence Activity Book, Amacom, 2002,  
0-8144-7123-4 
 
Ram, Alan, Better Business Writing, York Associates, York, 1996, 1-900991-05-5 
 
Wessels, Dieter, Advanced Commercial Correspondence, Cornelsen, Berlin, 2004, 3-
464-02790-2  
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3. Academic Writing 
 
Jordan, R.R., Academic Writing Course (Broschiert), Longman, 2002, 0-582400-198 
 
Oshima, Alice and Hogue, Ann, Writing Academic English, Pearson Education, New 
York, 2006, 0-13-152359-7 
 
Zemach, Dorothy E. and Lisa A. Rumisek, Academic Writing from Paragraph to 
Essay, Macmillan, 2005, 3-19-042576-0 
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4. Meetings and Presentations  
 
Crowther-Alwyn, John, Business Roles 1, Klett, Stuttgart 1999, 3-12-533109-9 
 
Crowther-Alwyn, John, Business Roles 2, Cambridge University Press, Cambridge, 
1999, 0-521-64849-1  
 
Comfort, Jeremy, Effective Socializing, Oxford, 1997, 0-19-457096-7 
 
Comfort, Jeremy, Effective Presentations, Oxford University Press, Oxford, 1995, 0-
19-457089-4  
 
Comfort, Jeremy, Brieger, Nick. Business English Meetings. Instant 
Agendas,,Penguin Books, Harmondsworth,1998, 978-0-14-081662-4 
 
Goodale, Malcolm, Professional Presentations, Cambridge University Press, 
Cambridge, 1998, 0-521-58682-8 
 
Goodale, Malcolm, The Language of Meetings, Thomson, Boston, 1998, 0-906717-
46-9 
 
Hindle, Tim, Managing Meetings, Dorling Kindersley, London, 1998, 0-7513-0529-4 
 
Langenscheidt Red., Meetings, Langenscheidt, Berlin, 2004, 3-468-42481-7 
 
Quirke, Bill, Making the Connections, Gower, Aldershot, 2000, 0-566-08175-X 
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5. Telephoning 
 
Browne, O’ Brien, Telefonieren, Langenscheidt, Berlin, 2004, 3-468-42482-5 
 
Comfort, Jeremy, Effective Telephoning, Oxford, 2003, 0-19-457093-2 
 
Dignen, Bob, English for the Telephone, Falcon Press, Petaling Jaya, 1999, 983-
9672-50-9 
 
Emmerson, Paul, Social English, Telephoning, Job Interviews, MacMillan, Oxford, 
1999, 0-435-28916-0 
 
Naterop, Jean and Revell, Rod, Telephoning English, Cambridge University Press, 
Cambridge, 1994, 0-521-26975-X 
 
Westen, Lynn, Englisch telefonieren leicht gemacht, Langenscheidt, Berlin, 2001, 3-
468-29934-6 
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6. Job Applications and Interviews 
 
Bloch, Jay and Betrus, Michael, 101 Best Resumes, McGraw-Hill, New York, 1997, 
0-07-032893-5 
 
Brannick, Michael and Levine,Edward, Job Analysis, Sage Publications, Thousand 
Oaks California, 2002, 0-8039-7202-4 
 
Bright, Kim and Earl, Joanne, Brilliant CV, Prentice Hall, London, 2001, 0-273-65485-
3 
 
Deluca, Matthew and Lees, John, Job Interviews. Top Answers to Tough Questions, 
McGraw-Hill, London, 2003, 0-07-710704-7 
 
Emmerson, Paul, Social English, Telephoning, Job Interviews, MacMillan, Oxford, 
1999, 0-435-28916-0 
 
Hindle, Tim, Interviewing Skills, DK Publishing, New York, 1998, 0-7894-2445-2 
 
Hodgson, Susan, Brilliant Answers to Tough Interview Questions, Prentice Hall, 
London, 2002, 0-273-65669-4 
 
Jay, Ros, Brilliant Interview, Prentice Hall, London, 2002, 0-273-65498-5 
 
Pocklington, Jackie and Schulz, Patrik and Zettl, Erich, Bewerben auf Englisch, 
Cornelsen, Berlin, 2004, 3-464-03125-X 
 
Tolley, Harry and Wood, Robert, How to Succeed at an Assessment Centre, Kogan 
Page Ltd., London, 2004, 0-7494-3478-3 
 
Williams, Lynn, Readymade CVs, Kogan Page Ltd., London, 2000, 0-7494-3321-3 
 
Yate, Martin, Great Answers to Tough Interview Questions, Kogan Page, London, 
2001, 0-7494-3552-6   
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7. Intercultural Communication and Management 
 
Beck, Charles, Managerial Communication, Prentice Hall, Upper Saddle River, 1999, 
0-13-849886-5 
 
Bennett, Milton J., Basic Concepts of Intercultural Communication, Intercultural 
Press, Boston, 1998, 1-877864-62-5 
 
Charles M. Hampden-Turner & Fons Trompenaars, Building Cross-Cultural 
Competence, Yale Univ. Press, 2000, 0-300-08497-8 
 
Crainer and Dearlove, Financial Times Handbook of Management, Prentice Hall, 
London, 2004, 0-273-67584-2 
 
Crystal, David, The Cambridge Encyclopedia of the English Language, Second 
Edition, Klett, 2004, 3-12533-862-X 
 
Crystal, David, English as a Global Language, Second Edition, Klett, Stuttgart, 2004, 
3-12533-579-5 
 
Covey, Stephan R., The 7 Habits of Highly Effective People, Simon & Schuster UK 
Ltd.,2004, 0-684-85839-8  
 
Czikszentmihalyi, Mihaly, Flow. The Psychology of Optimal Experience, New York, 
2008, 0-06-133920-2 
 
Czikszentmihalyi, Mihaly, Creativity, Flow and the Psychology of Discovery and 
Invention, Harper Perennial, New York, 1997, 0-06-092820-9 
 
David C. Thomas, Cultural Intelligence: People Skills for Global Business, Berrett-
Koehler, San Francisco, Calif., 2004, 1-57675-256-9 
 
Elashmawi, Farid, Multicultural Management, 1998, 0-8841-5494-7 
 
Elashmawi, Farid, Multicultural management 2000, Gulf Publishing Company, 
Housten, Texas, 1993, 0-88415-625-7 
 
Gibson, Robert, Intercultural Business Communication, Cornelsen & Oxford, Berlin, 
2000, 3-8109-3123-3 
 
Gudykunst, William, Cross-Cultural and Intercultural Communication, Sage, 
Thousand Oaks, 2003 
 
Hall, Edward T., The Silent Language, Anchor Books, New York, 1990, 0-385-05549-
8 
 
Hall, Edward T.and Mildred Reed, Understanding Cultural Differences, Intercultural 
Press Inc., Boston/ London, 1990, 1-877-864-07-2 
 
Hickson, David, Exploring Management Across the World, Penguin Books, 
Harmondsworth, 1997, 0-14-025478-1 
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Hickson, David and Pugh, Derek, Management Worldwide, Penguin Books, 
Harmondsworth, 2001, 0-141-00603-X 
 
Hofstede, Geert, Cultures and Organisations, McGraw, New York, 1997, 0-07-
029307-4 
 
Hofstede, Geert and Hofstede, Gert Jan, Cultures and Organizations. Software of the 
Mind, McGraw-Hill, New York, 2005, 0-07-143959-5 
 
Hofstede, Geert, Exploring Culture, Nicholas Brealeym, London,2002, 1-877864-90-0 
 
Jacob, Nina, Intercultural Management, Kogan Page,London, 2003, 0-7494-3582- 8 
 
Kellerman, Barbara, Bad Leadership, Boston, Harvard Business School Press, 2004 
 
Landis, Dan, Bennett, Janett M. and Milton J., Handbook of Intercultural Training, 
Sage Puplications, London, 2004, 0-7619-2332-2   
 
Lang, Nicolaus, Intercultural Management in China, Gabler, Wiesbaden, 1998,  3-
8244-0383-8 
 
Lenz, Susanne, Cross-cultural encounters 20th century English short stories, 
Reclam, Stuttgart, 2006, 3-15-019707-4 
 
Lewis, Richard D., Cross Cultural Communication-A Visual Approach, Transcreen 
Publications, 1999, Warnford Hampshire U.K., 0-953-43981-x 
 
Lewis, Richard D., When Cultures Collide: Leading across Cultures, Nicholas 
Brearley, Boston, London, 2006. 
 
Levine / Adelman, Beyond Language, Prentice Hall, London, 1993, 0-13-094855-1 
 
Martin, Judith N. and Nakayama, Thomas K., Intercultural Communication in 
Contexts, McGraw-Hill, New York. 
 
Mattock, John. Cross-Cultural Communication, Canning, Kogan Page, London, 2003, 
0-7494-3922-X 
 
Mead, Richard, International Management, Blackwell Publishing, Oxford, 2005, 0-
631-23177-3   
 
Mole, John, Mind your Manners-Managing Business Cultures in the new Global 
Europe, Nicholas Brealey Publishing, London, 2003, 978-1-85788-314-5  
 
Morgan, D. Jones, The Thinker’s Toolkit: 14 Powerful Techniques for Problem 
Solving, Three rivers press, New York, 1998, 0-8129-2808-3 
 
Nees, Greg, Germany – Unraveling an Enigma, Intercultural Press Inc., Yarmouth, 
USA, 2000, 1-877864-75-7 
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Neuhauser, Peg and Bender, Ray and Stromberg, Kirk, Culture.com, Wiley, New 
York, 2000, 0-471-64539-7 
 
Samovar, Larry A.; Porter, Richard E.; McDaniel, Edwin R.; Intercultural 
Communication-A Reader, Wadsworth Cengage Learning, Boston, 2006, 0-495-
55418-9 
 
Schein, Edgar, The Corporate Culture Survival Guide, Jossey-Bass, San Francisco, 
1999, 0-7879-4699-0 
 
Schroll-Machl, Sylvia, Doing Business with Germans, Vandenhoeck / Ruprecht, 
Göttingen, 2003, 3-525-46167-4 
 
Storti, Craig, Cross-Cultural Dialogues, Intercultural Press, Boston/ London, 1994,  
1-877864-28-5 
 
Trompenaars, Fons and Hampden-Turner, Charles, Riding the Waves of Culture, 
Brealey, London, 2001, 1-85788-176-1 
 
Tubbs, Steward and Moss, Sylvia, Human Communication, McGraw, New York, 
2003, 0-07-121275-2 
 
Utley, Derek, The Culture Pack, York Ass. Publ., York, 2000, 1-900991-11-X 
 
Utley, Derek, Intercultural Resource Pack, Cambridge University, York, 2000, 978-0-
521-53340-9 
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8. Negotiation and Conflict Management 
 
Acuff, Frank L., How to Negotiate Anything with Anyone, Anywhere around the 
World, Amacom, New York, 1997, 0-8144-7950-2 
 
Brett, Jeanne M., Negotiating Globally, Jossey-Bass, San Francisco, 2001, 0-7879-
5586-8 
 
Borg, James, Persuasion-The art of influencing people, Pearson Education Limited, 
Harlow, 2007, 978-0-273-71299-2 
 
Budjac Corvette, Barbara A., Conflict Management, Pearson Prentice Hall, Upper 
Saddle River, 2007, 0-13-119323-6 
 
Cellich, Claude and Jain, Subhash Chandra, Global Business Negotiations, Thomson 
South-Western, Mason Ohio, 2004, 0-538-72658-X 
 
Cialdini, Robert B., Influence. The Psychology of Persuasion, Harper Collins, 2007,  
0-06-124189-x 
 
Cooper, Robert K. and Sawaf, Ayman, Emotional Intelligence in Leadership and 
Organizations, Perigee Books, New York, 1998, 0-399-52404-5 
 
Costantino, Cathy A. and Sickles Merchant, Christina, Designing Conflict 
Management Systems, Jossey Bass, San Francisco, 1996, 0-7879-0162-8 
 
Dana, Daniel, Conflict Resolution, McGraw-Hill, San Francisco et al., 2001, 0-07-
136431-5 
 
Fisher, Roger and Ury, William, Getting to Yes, Random House business books, 
London, 1981/1991, 1-84413-146-7 
 
Fisher, Roger and Ertel, Danny, Getting Ready to Negotiate, Penguin Books, New 
York, 1995, 0-14-023531-0 
 
Glasl, Friedrich, Confronting Conflict, Hawthorn Pr., Stroud, 2002, 1-869890-71-X 
 
Gerzon, Mark, Leading through Conflict, Harvard Business School, Boston, 2006, 1-
59139-919-X 
 
Golemann, Daniel, Emotional Intelligence. Why it Can Matter More than IQ, New 
York, 2005, 055380491X 
 
Laws, Anne, Negotiations, Summertown Publ., Summertown, 2003, 1-902741-24-2 
 
Lax, David and Sebenius, James K., The Manager as Negotiator, New York, London, 
1986, 0-02-918770-2 
 
Lax, Lax and Sebenius, James K., 3-D Negotiation, Boston, 2006, 978-1-59139-799-
1 
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Lynn, Adele B., The Emotional Intelligence Activity Book, New York, 2002, 
0814471234 
 
Lum, Grande, The Negotiation Fieldbook, McGraw-Hill, New York, 2004, 0-07-
144114-X 
 
Lewicki, Roy J. and Hiam, Alexander, Mastering Business Negotiation,  Jossey-Bass, 
San Francisco, 2006, 0-7879-8099-4, 978-0-7879-8099-3 
 
Rodgers, Drew, English for International Negotiations, Klett, Stuttgart, 2004, 3-12539-
651-4 
 
Rodgers, Drew, English for International Negotiations, Cambridge Univ. Press, 
Cambridge, 2004, 0-521-65749-0 
 
Schneider, Susan C./ Barsoux, Jean-Lois, Managing Across Cultures, Pearson 
Education Limited, Essex, 2003, 0-273-64663-X 
 
Shapiro, Daniel and Fisher, Roger and Reason, Beyond, Using Emotions as You 
Negotiate, New York, 2005, 0143037781  
 
Thompson, Leigh L., The truth about Negotiations, Pearson Education Limited, 
Harlow, 2008, 978-0-273-71531-3 
 
Weeks, Dudley, The Eight Essential Steps to Conflict Resolution, Tarcher/Putnam, 
New York, 1994, 0-87477-751-8 
 
Withers, Bill and Lewis, Keami D., The Conflict and Communication Activity Book, 
AMACOM, USA, 2003, 0-8144-7167-6 
 
Woolf, Bob, Friendly Persuasion, Berkley Books, New York, 1990, 0-425-13039-8 
 
Woolf, Bob, Friendly Persuasion, Nightingale-Conant Corp., Chicago, 1990, 1-55525-
397-0 
 
Ury, William, Getting Past No, Bantam Books, New York, 1991, 0-553-37131-2 
 
Ury, William, The Power of a Positive No. How to Say No and Still Get to Yes, New 
York, 2007, 0553804987 
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9. Legal English, Law and Cases 
 
Adams, Alix, Law for Business Students, Pearson Education, England, 2006, 978-1-
4058-3262-5 
 
Berkin, Martyn, International Contracts, Barry Rose Law Publ., Chichester, 2004, 1-
902681-47-9 
 
Birmingham, V., Tort in a Nutshell, Sweet & Maxwell, London, 2005, 0-421-89190-4 
 
Birmingham, V., Nutcases Tort, Sweet & Maxwell, London, 2002, 0-42176-740-5 
 
Butler, William, Russian Law, Oxford University Press, Oxford, 2003, 0-19-
925400-1 
 
Byrd, B.Sharon, Introduction to Anglo-American Law & Language, Beck, München, 
2001, 3-406,47290-7 
 
Carr, Indira and Kidner, Richard, Statutes and Conventions on International Trade 
Law, Cavendish Publishers Ltd., London, 2003, 1-85941-829-5 
 
Charlton, Helen and McKay, William, Legal English, Longman, 2005, 0-58289-436-0  
 
Chartrand, Marcella and Millar, Catherine and Wiltshire, Edward, English for Contract 
and Company Law, Sweet & Maxwell, London, 2003, 0421 79870 X 
 
Dorresteijn, Adriaan and Kuiper, Ina and Morse, Geoffrey, European Corporate Law, 
Kluwer Law and Taxation Publishers, Deventer, 1995, 90-6544-880-2 
 
Duxbury, Robert, Nutshells Contract Law, Sweet & Maxwell, London, 2003, 0-421-
78360-5 
 
Faulkner, J., Legal Matters, Cornelsen, Berlin, 2004, 3-464-02337-0 
 
Frost, Andrew, English for Legal Professionals, Cornelsen, Berlin, 2008 
 
Haigh, Rupert, Legal English, Cavendish Publishing Ltd., London, 2004, 1-85941-
950-X 
 
International Chamber of Commerce, Incoterms 2000, International Chamber of 
Commerce, 1999, 9-28421-199-9  
 
Jewell, Michael, An Introduction to English Contract Law, Nomos Verl.-Ges, Baden-
Baden, 2002, 3-7890-7969-3 
 
Jowett, Ben, Workbook for Lawyers using English as a Foreign Language, 
Schulthess, Zürich, 2003,  3-7255-4580-4 
 
Krois, Amy and Translegal, International Legal English, Klett, 2006, 3-12534-251-1 
 
MacKendrick, Ewan, Contract Law, Palgrave, Basingstoke, 2003, 1-4039-1225-4 
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Mozley and Whiteley, Mozley & Whiteley's Law Dictionary, Butterworths, London, 
2001, 0-406-91358-7 
 
Rose, F., Nutshells Company Law, Sweet & Maxwell, London, 2004, 0-421-86040-5 
 
Ruff, A., Nutcases Contract Law, Sweet & Maxwell, London, 2005, 0-421-89030-4 
 
Smith, Tricia, Market Leader Business Law, Pearson Education Ltd., Edinburgh Gate, 
2000, 0-582-32842-X 
 
Smith, Tricia, Market Leader. Business English Business Law  , Langenscheidt-
Longman, Berlin, 2000, 3-526-32842-0  
 
Treitel, Guenter, The Law of Contract, Sweet & Maxwell, London, 2003, 0-421-
78850-X 
 
Chartrand, Miller and Wiltshire, English for Contract and Company Law, Thomson, 
London, 2003, 042179870-X  
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Mellor, Robert, How to Pass English for Business First level, Logophon Lehrmittel-
Verlag, Mainz, 1994, 3-922514-30-8 
 
Mellor, Robert, How to Pass English for Business Second level, Logophon Lehrmittel-
Verlag, Mainz, 2000, 3-922514-29-4 
 
Mellor, Robert, How to Pass English for Business Third level, Logophon Lehrmittel-
Verlag, Mainz, 1997, 3-922514-32-4 
 
Mellor, Robert, How to Pass Spoken English for Industry and Commerce Advanced 
Level, Logophon Lehrmittel-Verlag, Mainz, 1997, 3-922514-45-6 
 
Mellor, Robert, How to Pass Spoken English for Industry and Commerce 
Intermediate Level, Logophon Lehrmittel-Verlag, Mainz, 1997, 3-922514-35-9 
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